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Preamble
The Crawford County Airport Authority (hereinafter referred to as the "Authority") is vested with the power and responsibility, as provided by the Illinois Airport Authorities Act (70 ILCS 5/ et seq.), including Section 8, to adopt, amend, and repeal ordinances, rules, and regulations governing the airport and its associated facilities. Through these statutory powers, the Board of Commissioners is charged with ensuring the proper management, governance, operation, and utilization of the airport. The Authority is committed to promoting efficient and effective administration in all aspects of airport operations.
In fulfilling these responsibilities, the Authority pledges to maintain full compliance with all applicable federal and state laws, regulations, and requirements. This commitment serves to uphold the integrity and ensure the orderly conduct of all airport operations.
Furthermore, all aviation activities that take place at or in connection with the Crawford County Airport are subject to the oversight, regulation, and enforcement by the Federal Aviation Administration (FAA), the United States Department of Transportation (DOT), the Illinois Department of Transportation (IDOT), and other relevant federal, state, and local governmental agencies. Such activities shall be governed in accordance with the binding authority of federal and state statutes, regulations, and judicial precedents.













Definitions
For the purposes of this Policy Manual, the following terms are defined and interpreted as described below:
· May: This term is permissive in nature. It indicates that an action is authorized or allowed, but it does not create a mandatory obligation. The use of "may" grants discretion to act or not to act, depending on the circumstances and judgment of the responsible party.

· Should: This term is advisory in character. It expresses a recommended or preferred course of action but does not establish a binding obligation. "Should" is intended to encourage a particular action or approach, leaving the final decision to the judgment of the responsible party.

· Shall: This term is mandatory and imposes a duty or requirement. Whenever "shall" is used, it means that the action described is compulsory, with no room for discretion. "Shall" is to be interpreted as "must," signifying an unequivocal obligation.











Chapter 1: Recognition of Regulatory Authority and Use of Artificial Intelligence (AI)
Section 1.1: Recognition of Regulatory Authority
The Crawford County Airport Authority formally recognizes and declares that its governance, daily operations, decision-making processes, and all associated activities are subject exclusively to the regulatory framework established by the relevant authorities. These authorities include the Federal Aviation Administration (FAA), the United States Department of Transportation (DOT), the Illinois Department of Transportation (IDOT), other applicable federal, state, and local governmental agencies, the laws of the State of Illinois, and the binding decisions and interpretations issued by courts with competent jurisdiction. 
The Authority commits to adhering strictly to all rules, standards, directives, and requirements set forth by these entities, ensuring that airport management and oversight are conducted in full compliance with all applicable legal and regulatory mandates.
Section 1.2: Use of Artificial Intelligence (AI)
The Authority may utilize artificial intelligence (AI) technologies—including but not limited to search engines, generative models, and analytical platforms—for internal functions such as research, data analysis, and administrative support. However, specific limitations govern the use of AI within the Authority:
· AI-generated outputs are prohibited from being used to interpret, define, enforce, or otherwise apply any legal, regulatory, or governance-related requirements.
· Recommendations or opinions derived from AI shall not possess authoritative status in matters relating to airport policy, legal compliance, or resolutions passed by the Board.
· External parties, including members of the public and stakeholders, are not permitted to invoke or rely upon AI-generated content or interpretations as binding or enforceable in any dealings with the Authority.
The Authority maintains exclusive discretion to interpret and apply all applicable laws and policies, with continued oversight from the FAA, DOT, IDOT, and other relevant agencies at the federal, state, and local levels. 
Should a legally certified AI platform for these purposes become available in the future, the Authority reserves the right to revise this policy accordingly.

Chapter 2: Commissioner Leasing of Hangar Space
Section 2.1: Purpose
This section is established to ensure the ethical conduct of commissioners and compliance with the Illinois State Officials and Employees Ethics Act (5 ILCS 430/ et seq.), the Public Officer Prohibited Activities Act (50 ILCS 105/ et seq.), the Illinois Governmental Ethics Act (5 ILCS 420/ et seq.), the Illinois Airport Authorities Act (70 ILCS 5/ et seq.), and other applicable laws. These requirements are guided by the Illinois Supreme Court's holding in Croissant v. Joliet Park District, 141 Ill. 2d 449 (1990), which clarified that lease holders serving on the authority do not possess a financial interest unless there is direct or indirect evidence of such interest in the specific contract or work under consideration. This section permits commissioners to lease hangar space from the Crawford County Airport Authority under conditions designed to prevent conflicts of interest, promote transparency, and uphold public trust.
Section 2.2: Permissible Leasing
Commissioners are permitted to lease hangar space from the Authority if the following conditions are met:
· The lease must be executed under the same terms, conditions, and rates as those offered to the general public.
· The lease award process must be transparent and competitive, specifically on a first come, first served basis, as mandated by (50 ILCS 105/ et seq.).
· No preferential treatment may be granted based on a commissioner’s position.
· The lease must comply with prohibitions and exceptions regarding interests in contracts as outlined in (50 ILCS 105/ et seq.), including all relevant disclosure, abstention, bidding, and monetary limit requirements.
Section 2.3: Recusal from Related Decisions
Any commissioner who leases hangar space is required to recuse themselves from board discussions, votes, or decisions concerning hangar leasing policies, rates, or specific contracts that could impact their own lease, in accordance with (50 ILCS 105/ et seq.). The recusal must be documented in the meeting minutes.
Section 2.4: Disclosure Requirements
Commissioners leasing hangar space must disclose the lease in their annual Statement of Economic Interests, as required by (5 ILCS 420/ et seq.), and notify the Authority’s board in writing within 30 days of entering into or renewing the lease. The disclosure must include the lease’s terms, value, and duration, and confirm compliance with (50 ILCS 105/ et seq.).
Section 2.5: Prohibition on Misuse of Position
Commissioners may not use their position, or confidential information acquired through their role, to secure favorable lease terms or other benefits related to hangar leasing. This prohibition includes actions such as bypassing their position on the waitlist to acquire a hangar, in accordance with (50 ILCS 105/ et seq.).
Section 2.6: Public Perception and Transparency
· Commissioners who lease hangar space must actively avoid the appearance of impropriety, recognizing that public perception of fairness is crucial to the Authority’s credibility.
· The Authority will proactively communicate to the public—such as through website postings, public waitlists, or annual reports—that commissioner leases are subject to the same terms as public leases and are regularly reviewed for compliance with applicable laws, including (50 ILCS 105/ et seq.).
Section 2.7: Oversight and Compliance
· The Authority’s Ethics Officer, designated committee, or legal counsel will conduct an annual review of all commissioner hangar leases to ensure compliance with this policy, state law (including 50 ILCS 105/ et seq.), and public transparency standards.
· The Authority will maintain records of all commissioner leases and make them available for public inspection, subject to applicable privacy laws.
· Hangar waitlists will be posted publicly, either at the airport or online, to promote fairness.
Section 2.8: Penalties for Non-Compliance
Any violation of this policy, as determined by a majority of Crawford County Airport Authority board members—including failure to disclose, recuse, or uphold public trust—may result in remedies such as termination of the lease or removal from the board, in accordance with 70 ILCS 5/5 et seq.
Chapter 3: Permissible Commercial Aviation Activities for Commissioners
Section 3.1: Commercial Aviation Activities by Commissioners
In accordance with the Illinois Airport Authorities Act (70 ILCS 5/ et seq.), which grants the Board of Commissioners the authority to encourage qualified leadership in airport governance, a Commissioner who possesses valid Federal Aviation Administration (FAA) certifications—including a current FAA commercial pilot certificate with all necessary category, class, and instrument ratings operating under part 91 or 135. A ground/flight instructor certificate under 14 C.F.R. Part 61. A certified drone operator under part 107, or part 108—may participate in commercial aviation activities for private individuals or entities. Such participation is permitted only if all requirements set forth in this section are strictly observed, thereby supporting the integration of practical aviation expertise into Board considerations.
Section 3.2 Conditions and Restrictions.
· No Economic Interest with the Authority. 
· Commissioners engaged in commercial aviation activities must not create or imply any economic interest with the Airport Authority. This restriction includes, but is not limited to:

· Use of Authority-owned or controlled aircraft, facilities, fuel, equipment, or personnel for commercial purposes, must be fully reimbursement at the same rates held out to the general public, and no preferential terms may be offered that are not available to the general public.

· Abstention from Votes on Rates and Fees. To avoid conflicts of interest, any Commissioner engaged in commercial aviation activities must recuse themselves and not participate in discussions, deliberations, or voting on any Board matters that involve the establishment, adjustment, or approval of rates, fees, charges, or standards that could directly or indirectly impact their commercial aviation activities. This requirement includes, but is not limited to, decisions regarding fuel pricing, hangar rentals, landing fees, tie-down charges, minimum standards for aeronautical services, or other operational costs that may affect commercial activities. This abstention is in line with the recusal requirements set forth by 5 ILCS 430/ et seq and 50 ILCS 105/ et seq, which mandate recusal when personal or financial interests may compromise impartiality.

· Compliance with FAA Regulations. All commercial aviation activities must be conducted in strict compliance with FAA regulations under 14 C.F.R. Part 61, Part 91, Part 107, Part108 and/or Part 135, as applicable to the type of operation. Commissioners must maintain all required currency and proficiency standards, and may not represent or imply any affiliation with, or endorsement by, the Authority in these activities to prevent any perception of undue influence or self-dealing.

· Review and Enforcement. 
· The Board, or a committee it designates, will review all required disclosures to ensure compliance with this policy. The Board may impose additional conditions, modifications, or prohibitions if it determines there are operational risks, potential conflicts of interest, or inconsistencies with federal obligations. The Board is also responsible for monitoring compliance with the abstention requirements. Violations of this Section, including failure to abstain when required, may result in disciplinary action, such as censure, removal from committees, or recommendation for resignation, following the removal procedures established in 70 ILCS 5/ et seq.
.








Chapter 4: Policies for the Sponsorship of Aeronautical Activities Using Local Funds
Section 4.1: Authority and Purpose
The Crawford County Airport Authority (the "Authority") is empowered by the Illinois Airport Authorities Act (70 ILCS 5/ et seq.), including Section 8. Under these provisions, the Authority may acquire, operate, maintain, and promote airports and related facilities, and is authorized to levy taxes, collect fees, and expend funds for purposes necessary or incidental to aviation development and public benefit.
Local funds, defined as revenues derived from taxes, fees, bonds, or other public sources under the Authority’s control, may be used to sponsor, organize, host, or support airshows, fly-ins, and other activities that serve a legitimate public purpose. Such purposes include promoting aviation safety, education, community engagement, economic development related to the airport, and enhancing airport facility utilization. These activities must be consistent with the Act’s incidental powers, which allow for applying for and receiving grants or loans from state or federal governments for airport projects.
Section 4.2: Compliance with FAA Guidelines
Any sponsorship of airshows or fly-ins using airport-generated revenue must comply with Federal Aviation Administration (FAA) policies regarding airport revenue use. This includes the provisions outlined in FAA Order 5190.6B - Change 3, which details permitted and prohibited uses of airport revenue. Permitted uses include expenditures for airport capital or operating costs, promotional activities directly related to air transportation, and aeronautical events, while revenue diversion is strictly prohibited.
These requirements align with the FAA's Policy and Procedures Concerning the Use of Airport Revenue (64 Federal Register 7696), which allows promotional expenditures for activities that enhance air transportation and aeronautical uses. FAA Grant Assurances 24 and 25 require that revenues be used exclusively for airport capital or operating costs. Airshows and fly-ins qualify as aeronautical activities under FAA definitions. Non-airport revenue, such as general local taxes not classified as airport revenue, may be used with greater flexibility, provided such use is consistent with state law and does not violate federal grant assurances, as clarified in FAA Compliance Guidance Letters and FAA Order 5190.6B.
Section 4.3: Approval and Documentation Requirements
Any sponsorship of airshows or fly-ins that involves local funds must receive prior approval by majority vote of the Authority's Board of Commissioners at a public meeting. This process is consistent with the Illinois Airport Authorities Act (70 ILCS 5/ et seq), which authorizes the establishment of rules and regulations for airport operation and management.
Annual reports detailing expenditures for airshows must be included in the Authority's financial statements and made available for public inspection, as guided by Advisory Circular 150/5100-19D.
Section 4.4: Limitations and Prohibitions
Authority funds shall not be used for airshow sponsorship if such use would result in unlawful revenue diversion under FAA policy, as defined in FAA Order 5190.6B Chapter 15 and the Policy on Use of Airport Revenue (64 FR 7696). Additionally, funds may not be used in violation of state restrictions on public fund use, including for non-public or political purposes, as outlined in the Illinois State Officials and Employees Ethics Act (5 ILCS 430/ et seq).
Section 4.5: Treatment of Funding as Block Grant and Surplus Return
Funding provided by the Authority for aeronautical activities, such as airshows or fly-ins, shall be disbursed as a block grant to the committee or entity responsible for organizing and managing the event. This funding will be allocated as a lump-sum for approved event-related expenses, in accordance with FAA guidelines on promotional expenditures (FAA Order 5190.6B, Chapter 15) and the Illinois Airport Authorities Act (70 ILCS 5/ et seq). The allocation must align with public purposes and avoid revenue diversion.
Any surplus funds remaining after the event—including unspent allocations or revenues generated from the event, such as ticket sales, sponsorships, or concessions—must be returned to the Authority within a reasonable timeframe, not to exceed 60 days after the event, and deposited into the Authority's general funds account.




Chapter 5: Policy on Employment of Former Airport Authority Commissioners
5.1 Purpose
This policy sets forth the guidelines governing the employment of individuals who have previously served as commissioners of the Crawford County Airport Authority  (the "Authority") following their resignation from the Board of Commissioners. Its purpose is to ensure strict compliance with all applicable Illinois state laws and ethical standards, to promote transparency and integrity within the Authority's operations, and to prevent conflicts of interest. At the same time, the policy enables the Authority to benefit from the expertise and experience of qualified former commissioners.
5.2 Scope
This policy applies to all former commissioners who seek employment with the Authority and governs the Authority’s hiring processes in relation to these individuals. It does not apply to current commissioners, as they are expressly prohibited by law from holding employment with the Authority while serving on the Board.
5.3 Legal and Ethical References
The policy is grounded in the following Illinois statutes and ethical principles, which collectively allow the Authority to employ former commissioners after their resignation, provided all ethical standards are maintained:
· Airport Authorities Act (70 ILCS 5/):
· Governs the establishment and operation of airport authorities in Illinois as public corporations.
· Section 3 details the appointment, qualifications, and terms of commissioners, requiring residency and prohibiting holding certain public offices during their term. No provisions restrict employment after resignation.
· Section 5 prohibits commissioners from serving if they are officers or employees of other government units, but only during their term.
· Section 8.09 authorizes the hiring of individuals necessary for Authority operations, without restrictions on hiring former commissioners.
· No revolving door or post-employment prohibitions exist for former commissioners, as long as there are no conflicts arising from prior Board decisions.

Illinois Governmental Ethics Act (5 ILCS 420/):
· Establishes ethical standards for public officials, focusing on disclosure of interests and restricted activities while in office.
· Article 2 prohibits conflicts of interest, improper contracts, and certain gifts during service, but does not include post-employment restrictions.
· Article 3 outlines conduct standards during service, with no post-resignation bans on employment with the same entity.
· State Officials and Employees Ethics Act (5 ILCS 430/):
· Provides ethical standards for state officials, including gift bans, prohibited political activities, and revolving door restrictions.
· Section 5-45 restricts certain post-employment activities for state officers only; airport authorities are classified as local public entities and are not subject to these provisions.
· Ethics training and general principles apply, but do not prohibit employment of former commissioners.
Public Officer Prohibited Activities Act (50 ILCS 105/):
· Prohibits public officers from having improper interests in contracts or engaging in corrupt practices while in office.
· Section 3 restricts financial interests in contracts authorized during service, but not direct employment with the Authority post-resignation.
· Additional Ethical Considerations:
· Illinois law requires avoidance of actual or apparent conflicts of interest. Former commissioners may not use confidential information gained during service for personal benefit or improperly influence hiring decisions.
· The Authority follows ethical principles outlined in Executive Order 15-09, which strengthens revolving door provisions for state employees, but does not apply to local entities such as airport authorities.
· Local ethics ordinances, if adopted, provide additional guidance but must conform to state law. In the absence of local ordinances, state standards govern.

5.4 Policy Statement
The Authority may employ a former commissioner as an employee after resignation from the Board of Commissioners, provided the following conditions are met:
· The individual has fully resigned and no longer serves in any capacity as commissioner.
· There is no evidence of improper influence, quid pro quo arrangements, or conflicts of interest resulting from prior service, such as participation in decisions related to the employment position while on the Board.
· The former commissioner discloses any potential conflicts of interest under 5 ILCS 420/ et seq
5.5 Enforcement and Review
Violations of this policy may result in disciplinary action, up to and including termination of employment. The policy will be reviewed annually or whenever changes to Illinois law require updates.











CHAPTER 6: Website Privacy Policy
The Crawford County Airport Authority ("Authority," "we," "us," or "our"), a governmental entity operating Crawford County Airport in Robinson, Illinois, is committed to protecting the privacy and security of individuals who visit our website, www.flykrsv.com ("Website"), or interact with our services. This Privacy Policy outlines how we collect, use, disclose, and protect your personal information in compliance with applicable federal, state, and local laws, including the Illinois Freedom of Information Act (FOIA) (5 ILCS 140/) and other relevant regulations.
By accessing or using our Website or services, you acknowledge that you have read, understood, and agree to the practices described in this Privacy Policy.
6.1. Scope of This Privacy Policy
This Privacy Policy applies to personal information collected through:
· The Website (www.flykrsv.com);
· Interactions with the Authority, such as inquiries, forms, or services provided at Crawford County Airport;
· Other communications, such as emails, phone calls, or in-person interactions with Authority staff.
This policy does not apply to third-party websites, services, or applications that may be linked from our Website. We are not responsible for the privacy practices of third parties, and we encourage you to review their privacy policies.
6.2. Information We Collect
As a governmental entity, the Authority collects only the information necessary to provide services, fulfill legal obligations, and improve the user experience. We may collect the following types of information:
Personal Information You Provide
We may collect personal information you voluntarily provide when you:
· Submit inquiries or contact forms on our Website;
· Request services, such as hangar rentals, fueling, or other airport-related services;
· Register for newsletters, events, or other Authority communications;
· Submit public records requests under the Illinois Freedom of Information Act;
· Provide feedback or communicate with us via email, phone, or in person.
This information may include:
· Name;
· Contact information (e.g., email address, phone number, mailing address);
· Payment information (e.g., for services like hangar rentals or fuel purchases, if applicable);
· Any other information you choose to provide.
Automatically Collected Information
When you visit our Website, we may automatically collect non-personal information through cookies, web beacons, or similar technologies, including:
· IP address;
· Browser type and version;
· Operating system;
· Pages visited, time spent on the Website, and referring URLs;
· Other technical data about your device or connection.
We use this information to analyze Website usage, improve functionality, and ensure security. Cookies are small data files stored on your device. You may disable cookies through your browser settings, but this may limit certain Website features.
Information Collected from Third Parties
In limited cases, we may receive information from third parties, such as service providers (e.g., payment processors or aviation service vendors), to facilitate services you request. We ensure such third parties comply with applicable privacy laws.
6.3. How We Use Your Information
The Authority uses your information to:
· Provide and manage airport-related services, such as flight operations, hangar rentals, or fueling;
· Respond to inquiries, requests, or public records submissions;
· Send communications, such as newsletters or service updates, if you opt in;
· Improve our Website and services through analytics and user feedback;
· Comply with legal obligations, including public records requests under the Illinois Freedom of Information Act;
· Ensure the safety and security of Crawford County Airport and its users;
· Process payments for services, where applicable.
As a governmental entity, we prioritize transparency and use your information only for purposes consistent with our public mission and legal responsibilities.
6.4. How We Share Your Information
We do not sell, trade, or otherwise transfer your personal information to third parties for commercial purposes. We may share your information in the following circumstances:
· With Service Providers: We may share information with third-party vendors (e.g., payment processors or IT service providers) who assist in operating the Website or providing airport services. These providers are contractually obligated to protect your information.
· For Legal Compliance: As a governmental entity, we may disclose information to comply with applicable laws, regulations, or legal processes, including public records requests under the Illinois Freedom of Information Act.
· For Safety and Security: We may share information to protect the safety, security, or property of the Authority, Crawford County Airport, or the public, as permitted by law.
· With Your Consent: We may share information when you explicitly authorize us to do so.
6.5. Your Rights and Choices
As a user of our Website or services, you have certain rights regarding your personal information, subject to applicable laws:
· Access and Correction: You may request access to or correction of your personal information by contacting us (see Section 10). For public records, you may submit a request under the Illinois Freedom of Information Act.
· Opt-Out of Communications: If you receive promotional emails or newsletters, you may unsubscribe using the link provided in those communications.
· Cookies: You can manage cookie preferences through your browser settings. Note that disabling cookies may affect Website functionality.
· Do Not Track: Our Website does not currently respond to "Do Not Track" signals, as there is no universal standard for such signals.
6.6. Data Security
We implement reasonable administrative, technical, and physical safeguards to protect your personal information from unauthorized access, use, or disclosure. However, no system is completely secure, and we cannot guarantee the absolute security of your information.
6.7. Data Retention
We retain personal information only for as long as necessary to fulfill the purposes outlined in this Privacy Policy, comply with legal obligations, or resolve disputes. As a governmental entity, we may be required to retain certain records for specific periods under Illinois law.
6.8. Children’s Privacy
Our Website and services are not directed to individuals under the age of 13. We do not knowingly collect personal information from children under 13. If we become aware that a child under 13 has provided personal information, we will take steps to delete it in accordance with applicable laws, including the Children’s Online Privacy Protection Act (COPPA).
6.9. Third-Party Links
Our Website may contain links to third-party websites, such as aviation organizations or service providers. We are not responsible for the privacy practices or content of these websites. We encourage you to review the privacy policies of any third-party sites you visit.
6.10. Contact Us
If you have questions, concerns, or requests regarding this Privacy Policy or your personal information, please contact us at:
Crawford County Airport Authority
Crawford County Airport
10748 N 1650th St.
Palestine, Il 62451

Email: info@flykrsv.com

For public records requests under the Illinois Freedom of Information Act, please contact our designated FOIA Officer at the above address or FOIA@flykrsv.com.
6.11. Changes to This Privacy Policy
We may update this Privacy Policy to reflect changes in our practices, legal requirements, or Website functionality. We will post the updated policy on our Website with a revised "Effective Date." We encourage you to review this policy periodically.
6.12. Compliance with Illinois Law
As a governmental entity in Illinois, the Authority complies with the Illinois Freedom of Information Act and other applicable state and federal regulations. Public records may be subject to disclosure unless exempt under law. For more information on your rights, visit www.foia.il.gov. 

















Chapter 7: Crawford County Airport Authority Procurement Policy
7.1 Policy Statement
The Crawford County Airport Authority (the “Authority”), established pursuant to the Airport Authorities Act (70 ILCS 5/), adopts this Procurement Policy to govern the acquisition of goods, services, equipment, and construction necessary for the operation, maintenance, and development of the Crawford County Airport. This policy ensures compliance with applicable Illinois statutes and federal law, promotes fiscal responsibility, encourages competitive practices, and safeguards public funds. All procurements shall adhere to principles of transparency, fairness, and efficiency, while aligning with the Authority’s budgetary constraints and operational needs.
This policy supersedes any prior procurement guidelines and shall be reviewed annually or as required by changes in law. It applies to all Authority employees, officers, and agents involved in procurement activities.
7.2 Scope
This policy covers all purchases, contracts, and leases for supplies, materials, equipment, professional services, construction, and public works exceeding $1,000 in value, unless otherwise specified. It does not apply to employment contracts, real property acquisitions governed by separate eminent domain procedures.
7.3 Definitions
•  Small Purchase: A procurement with an estimated value below the competitive bidding threshold.
•  Competitive Bidding: A formal process involving sealed bids, public advertisement, and award to the lowest responsible bidder.
•  Sole Source Procurement: A purchase from a single supplier when no reasonable alternative exists, such as for proprietary items or unique services.
•  Emergency Procurement: An urgent acquisition necessary to protect public safety, prevent property damage, or maintain essential airport operations.
•  Responsible Bidder: A bidder demonstrating financial stability, experience, compliance with laws (including apprenticeship programs under the Prevailing Wage Act, 820 ILCS 130/), and capacity to perform.
•  Threshold: The dollar amount above which competitive bidding is required, set at $30,000 for non-professional services, supplies, and equipment. 
7.4 Authority and Responsibility
•  The Airport Authority, or designee, shall oversee all procurements and ensure compliance with this policy.
•  The Authority Board shall approve contracts exceeding $30,000 or those involving significant policy implications.
•  All personnel must disclose conflicts of interest in accordance with the State Officials and Employees Ethics Act (5 ILCS 430/) and refrain from participating in related decisions.
7.5 Procurement Methods
Procurements shall be conducted using the method appropriate to the estimated value and nature of the item or service.
1.  Small Purchases (Under $30,000):
•  For items budgeted and approved in the Authority’s annual fiscal plan, purchases may be made directly without competitive bidding, provided they represent the best value.
•  Informal quotations from at least three vendors should be solicited for purchases between $5,000 and $29,999 to ensure competitiveness.
•  Purchases under $5,000 may be handled through purchase orders or credit cards, subject to budgeted approval.
2.  Competitive Bidding ( $30,000 and Above):
•  Contracts for supplies, services, equipment, or construction exceeding $30,000 shall be awarded through competitive sealed bidding, unless an exception applies.
•  The process shall include:
•  Public advertisement in a newspaper of general circulation in Crawford County (e.g., the Robinson Daily News) at least once, 10 days prior to bid opening.
•  Posting of bid solicitations on the Authority’s website and any relevant state procurement portals.
•  Specifications that are clear, non-restrictive, and promote broad participation.
•  Bids shall be sealed, publicly opened, and evaluated based on price, bidder responsibility, and conformity to specifications.
•  Award shall be to the lowest responsible bidder. If not awarded to the lowest bidder, the rationale must be documented in writing and approved by the Board.
3.  Requests for Proposals (RFP) or Qualifications (RFQ):
	•  For professional services (e.g., engineering, legal, or consulting, FBO, or Airport Management) or complex projects where factors beyond price are critical, an RFP or RFQ process may be used instead of bidding.
	•  Evaluation criteria shall be predefined, including expertise, cost, and timeline, with awards approved by the Board.
Exceptions to Competitive Bidding
Competitive bidding is not required in the following circumstances, provided documentation justifies the exception:
•  Sole Source: When only one supplier can meet specifications (e.g., proprietary airport equipment). Requires Board approval for amounts over $30,000.
•  Emergencies: Immediate purchases to address threats to safety or operations (e.g., post-tornado repairs). Must be reported to the Board within 30 days.
•  Cooperative Purchasing: Participation in state, federal, or intergovernmental contracts (e.g., through the Illinois Department of Central Management Services) to leverage pre-negotiated terms.
•  Used Equipment or Auctions: Purchases from government surplus or auctions, if demonstrably cost-effective.
•  Professional Services: Exempt if under $30,000; otherwise, use RFP/RFQ.
•  Change Orders: Amendments to existing contracts not exceeding 10% of the original value, provided they do not alter the scope significantly.
7.6 Bid Process and Administration
•  All bids shall include requirements for compliance with the Prevailing Wage Act, equal employment opportunity laws, and insurance/bonding as applicable.
•  Bid securities (e.g., 5% bid bond) may be required for construction contracts over $30,000.
•  Protests: Bidders may file written protests within 7 days of award notice.
7.7 Evaluation and Award
•  Awards shall prioritize local vendors when bids are equal, to support the Crawford County economy.
•  Contracts shall include standard terms for performance, payment, termination, and dispute resolution.
•  Post-award, vendors must provide proof of insurance, licenses, and compliance certifications.
7.8 Ethics, Compliance, and Records
•  Procurement activities shall avoid favoritism, gifts, or undue influence.
•  All records, including bids, quotes, and justifications, shall be retained as required by law.
•  Audits: The Authority shall conduct periodic internal reviews and cooperate with state or federal audits.
7.9 Amendments and Enforcement
This policy may be amended by a majority vote of the Authority Board. Non-compliance may lead to contract voidance or other remedies.









Chapter 8: FOIA Poilcy
Crawford County Airport Authority Freedom of Information Act (FOIA) Policy
The Crawford County Airport Authority (the "Authority") is a public body as defined under the Illinois Freedom of Information Act (5 ILCS 140/ et seq.) (the "Act"), established pursuant to the Airport Authorities Act (70 ILCS 5/ et seq.), and is committed to promoting transparency and accountability in its operations.
This policy is adopted in compliance with all applicable provisions of the Act, including but not limited to Sections 1 through 11, which establish the public policy of open access, definitions, procedures for requests, timelines for responses, exemptions, fees, denials, appeals, and penalties.
8.1 Purpose
This policy establishes the procedures by which the Authority shall respond to requests for public records under the Act. It ensures compliance with the Act's mandate that all public records are presumed open to inspection and copying (5 ILCS 140/ et seq), subject to specified exemptions, and that responses are provided expediently and efficiently (5 ILCS 140/ et seq). The Authority shall construe this policy in favor of disclosure, consistent with the Act's principles.
8.2  Definitions
Terms used in this policy shall have the meanings ascribed in Section 2 of the Act (5 ILCS 140/ et seq), including but not limited to:
· Public Body: The Authority, including its Board of Commissioners, committees, and subsidiaries.
· Public Records: All records, reports, forms, writings, electronic data, and other documentary materials pertaining to the transaction of public business, regardless of form (5 ILCS 140/2(c)).
· Private Information: Unique identifiers such as Social Security numbers, personal financial information, medical records, home addresses, and personal email addresses, which must be redacted prior to disclosure (5 ILCS 140/2(c-5)).
· Commercial Purpose: Use of records for sale, resale, or solicitation/advertisement for sales or services (5 ILCS 140/2(c-10)), excluding requests from news media or non-profit/academic organizations for specified purposes.
· Recurrent Requester: "Recurrent requester Means a person that, in the 12 months immediately preceding the request, has submitted to the same public body 
· (i) a minimum of 50 requests for records, 
· (ii) a minimum of 15 requests for records within a 30-day period, or 
· (iii) a minimum of 7 requests for records within a 7-day period. 
· For purposes of this definition, requests made by news media and non-profit, scientific, or academic organizations shall not be considered in calculating the number of requests made in the time periods in this definition when the principal purpose of the requests is  
· (a) to access and disseminate information concerning news and current or passing events, 
· (b) for articles of opinion or features of interest to the public, or 
· (c) for the purpose of academic, scientific, or public research or education. 
· [bookmark: _Hlk211283952]For the purposes of this subsection, "request" means a written request that is submitted to a public body via personal delivery, mail, or electronic mail, or other means available to the public body and that identifies the particular public record the requester seeks.
· Voluminous Request: means a request that: 
· (i) includes more than 5 individual requests for more than 5 different categories of records or a combination of individual requests that total requests for more than 5 different categories of records in a period of 20 business days; or 
· (ii) requires the compilation of more than 500 letter or legal-sized pages of public records unless a single requested record exceeds 500 pages. 
· "Single requested record" may include, but is not limited to, one report, form, e-mail, letter, memorandum, book, map, microfilm, tape, or recording.
· For the purposes of this subsection, "request" means a written request that is submitted to a public body via personal delivery, mail, or electronic mail, or other means available to the public body and that identifies the particular public record the requester seeks.  (5 ILCS 140/ et seq)
· FOIA Officer: The individual designated by the Authority to handle FOIA requests (5 ILCS 140/ et seq).
8.3 Designation of FOIA Officer
The Executive Director of the Authority, or their designee, shall serve as the FOIA Officer. The FOIA Officer shall complete the electronic training curriculum developed by the Public Access Counselor (PAC) within the Office of the Illinois Attorney General within 30 days of designation and annually thereafter (5 ILCS 140/ es seq). The FOIA Officer shall receive all requests, ensure timely responses, and maintain records of requests and responses.
8.4 Submitting FOIA Requests
· Requests must be in writing and may be submitted via email, mail, or personal delivery.  (5 ILCS 140/ et seq).
· Submit requests to: FOIA Officer, Crawford County Airport Authority, 10748 N 1650th St, Palestine, IL 62451,  or Email: foia@flykrsv.com.
· Requests should include:
1. Requester's full name, email address, street address, and phone number.
2. If on behalf of an organization: Organization name, requester's title, and contact information.
3. A detailed description of the records sought, sufficient to locate them within a reasonable time.
4. Whether copies are requested and in what format (e.g., paper, electronic).
5. Disclosure if any part of the records will be used for commercial purposes.
· Requesters may not be required to specify the purpose of the request, except to determine commercial purpose or fee waiver eligibility (5 ILCS 140/ et seq).
8.5 Response Timelines
· Non-Commercial Requests: The Authority shall respond within 5 business days after receipt, either by providing records, denying the request (in whole or part), or extending the time by up to 5 additional business days for specified reasons (e.g., voluminous records, consultation needed) (5 ILCS 140/ et seq).
· Commercial Requests: Response within 21 business days, including an estimate of time and fees if applicable (5 ILCS 140/ et seq).
· Recurrent Requesters: Initial notice within 5 business days; response within 21 business days (5 ILCS 140/ et seq).
· Voluminous Requests: Notice within 5 business days; response within 5 additional business days after requester's reply, or up to 8 business days for fee assessment (5 ILCS 140/ et seq).
· Failure to respond within timelines constitutes a denial, subject to appeal (5 ILCS 140/et seq).
· Extensions must cite the statutory basis and provide a date certain for response.
8.6 Fees
· No fees for inspection or the first 50 black-and-white pages copied (letter/legal size). Thereafter, up to $0.15 per page (5 ILCS 140/ et seq).
· Actual cost for color copies, oversized copies, certification, or electronic records (e.g., media costs) (5 ILCS 140/ et seq).
· For commercial requests: Fees for search, review, and redaction time at the employee's salary rate, plus copying costs (5 ILCS 140/ et seq).
· For voluminous requests: Additional fees up to $100 based on size categories (5 ILCS 140/ et seq).
· Fees may be waived or reduced if in the public interest (5 ILCS 140/ et seq). Requesters must request waivers in writing with justification.
· Payment may be required in advance (5 ILCS 140/ et seq).
· No fees for electronic records provided via email.
8.7 Exemptions and Redactions
· Records shall be disclosed unless exempt under Section 7 of the Act (5 ILCS 140/ et seq), which includes over 30 exemptions such as private information, preliminary drafts, trade secrets, personnel evaluations, and security-sensitive information.
· Exempt information shall be redacted, with non-exempt portions disclosed. Redactions shall be indicated with explanations (5 ILCS 140/ et seq).
8.8 Denials
· Denials must be in writing, citing specific exemptions, a detailed factual basis, and notice of appeal rights, including to the PAC (5 ILCS 140/ et seq).
· Partial denials shall provide available records.
· Unduly burdensome requests may be narrowed through consultation with the requester (5 ILCS 140/ et seq).
8.9 Appeals and Enforcement
· Requesters may appeal denials to the Public Access Counselor (PAC) within 60 days (5 ILCS 140/ et seq). The PAC shall issue binding opinions (5 ILCS 140/ et seq).
8.11 Severability and Effective Date
If any provision is held invalid, the remainder shall remain in effect. This policy is effective immediately upon adoption.












Chapter 8: General Provisions
Severability
If any provision of this Policy Manual is determined to be invalid or unenforceable, such determination shall not affect the validity or enforceability of the remaining provisions. All other sections and clauses will continue to be in full force and effect, ensuring that the intent and application of the Policy Manual are preserved to the greatest extent possible.
Effective Date
This Policy Manual shall take effect immediately upon its adoption and approval by the Crawford County Airport Authority.
Adopted this 21st day of October, 2025, by the Crawford County Airport Authority.
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